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Login and click on the ‘Journal’ tab: 
[image: ]
You will see that there are two sections:
1. My goals and inquiries (these will provide a focus for the year or across years)
2. Reflections (these are ongoing and provide evidence of you working towards those goals or an inquiry)
How do I add a goal or inquiry?
Click on the ‘New Goal / Inquiry’ tab
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Record your goal or inquiry in the window that appears and save.
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The program will default back to the home window and you will be able to view the goal / inquiry and develop a plan. Here is where you can use the iSmart model:
[image: ]



iSMART Goal scaffold:

By........ (timeframe)
I am/have........ (changed practice)
So that........ (student outcomes/benefits)
Two to three goals per year are ample (one linked to your teaching as inquiry and one to two departmental or school goals).
Now that this goal / inquiry is recorded, when you complete a new reflection, you will have the option of tagging it if that reflection relates to that goal, in the same way to can tag PTCs, Tataiako and Key Competencies that reflection relates to.
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How do I add a reflection?
A reflection is where you can record evidence of the changes to your practice and the impact those changes have made on learners. You can also record and upload any evidence of you working towards your goals and inquiry. If you complete any professional readings or learning, this is where you can record your learnings and what your ‘next steps’ are in the light of that learning. You can also add any reflections you write as a result of student surveys and feedback and from any observations and follow up conversations you have about that observation.
Click onto journal to add / edit reflections and goals:
[image: ]
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: see everything you have done
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: add a new reflection

For a new reflection: 
· Create a title (it’s useful to frame the title as a question), possibly even related to a PTC or a goal of yours.
· The space where you write your reflection now has a scaffold of three questions that are useful if the reflection is based in something that stems from your classroom practice.
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· If your reflection is based on professional learning, then your reflection will be structured differently. You may want to outline what you learned, then reflect on your next steps. How will you embed what you have learned into your practice? In other words, what will you do differently as a result of this new learning? 
· When writing any reflection, the ‘so what?’ question is what is critical. This is where you explore the impact of whatever you are reflecting about on your teaching and your learners.  A follow up reflection is possible for any reflection. You can ‘edit’ a reflection and explore what the outcomes of that deliberate action were for your learners (engagement, behaviour, or achievement).
Before you save: 
· Click “Add Files” to add files and follow the prompts (note: you need to give the file a name)
· Select who you want to see the reflection. If you have shared your journal with multiple people, but only want one person to see it, you have that option
· Select the goal it relates to (it may not relate to any goal)
· Select the Practising Teacher Criteria and Tataiako it relates to.
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Other handy tips:

How can I view what PTCs I have covered?[image: ]
By “Viewing all reflections” you can use the red buttons to select specific reflections, depending on what you want to see. The ‘Reflection Breakdown’ button allows you to get a summary of which PTCs you have evidence for. 
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How can I print my reflections? 
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If you are within a single reflection, you can click “Print Reflection” to print that reflection and then you can print a paper copy or print to PDF to send to someone by email.

How can I edit my reflections? 
You can edit a previous reflection by clicking edit in blue and then adding extra detail or a follow up reflection. This is what you can do for your PLG / inquiry. Alternatively, you can create new reflections for each session and connect them by linking to the overall goal.
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How can I share my reflections? 
To share with someone new select the person and click share. The same goes for stopping sharing. [image: ]
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MY GOALS/INQUIRIES:

LL GOALS/INI

Your goal/inquiry has been saved

Below are two suggestions to help you formulate a plan for your New Goal/Inquiry these suggestions will help you outline your strategy for achieving your Goal/Inquiry plus help
you outline how you believe this goal will contribute to Student Achievement.

1. What steps am | going to take to achieve this Goal?
2. How is this Goal going to contribute to Student Achievement Outcomes?

Create a Goal/lnquiry Plan or Choose an existing reflection as this Goal/Inquiry Plan or not now
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Which of your goals does this relate to?

How am | demonstrating leadership that contributes to effective teaching and learning?

Which Criteria does this relate to?
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MY LATEST REFLECTION
27/11/15 - 13 HEALTH REFLECTION

Self reflection - Visible to specific people
Edit | Delete

Pete and | analysed the feedback from Semester 1 and 2 (see photos) Key messages were:

VIEW ALL REFLECTIONS ADD NEW
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VIEW ALL REFLECTION:
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PERSONAL REFLECTIONS

Add / edit a reflection about yourself

Title

REFLECTIVE SUGGESTIONS

* What's happening and why?
« What's not happening and why?
* What am | going to do to influence what is not happening and why?

Click here to use the above suggestions as a template for this reflection

Reflection Text

Formats~  FontSizes =~ B
& Mupad W B & = O

What is happening and why?
What is not happening and why?

What am I going to do to influence what is not happening and why?
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riies

ADD FILES SAVE

« No files yet

Who can see this reflection?
[Please select... v

Which of your goals does this relate to?
() Professional Learning Opportunities

() Become a competent and confident tutor in the pastoral care system
[ Create a digital Professional Learning folder

() Use PLGs to generate, support and innovate classroom practice

[ continue Years 7-10 curriculum and assessment alignment Adapt Year 9 teaching, assessment and reporting to align with Curriculum Levels 4-6
using B,P,A

[ Integrated E-Learning Focus for all classroom teachers - Use One Note creator in Year 9 PE and Health
Which Criteria does this relate to?

PTC - click the @ to view the Key Indicators
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MY REFLECTIONS:

All reflections are listed below. Click on each one to view it in full.

REFLECTION OPTIONS

VIEW BY CRITERIA VIEW BY GOAL/INQUIRY VIEW BY KEYWORD SEARCH SHOW ALL IN FULL REFLECTION BREAKDOWN

PR
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CRITERIA GOALS / INQUIRIES
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REFLECTIONS PER CRITERION
Found 41 refoctions

Crterion Number of
Reflections

1 - Establish and maintain effective professional relationships focused on the leaming and wel--being of akonga. 2

2- Demonstrate commitment to promoting the well-being of all akonga. 2

3- Demonstrate commitment to bicultural partnership in Aotearoa New Zealand. 1

4- Demonstrate commitment to on-going professional leaming and development of personal professional pracice. 4

- Show leadership that contributes to effective teaching and leaming 7

6~ Conceptualise, plan and implement an appropriate leaming programme. 2

7 - Promote a collaborative, inclusive and supportive leaming environment. 1
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HOME = MY REPORTS MY PROFILE  LOGO!

Self reflection - Visible to specific people
Edit | Delete

Here are my reflections from TRJ Conference 2015 - Deepening the Journey
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07/02/16 - HOW AM | USING ASSESSMENT INFORMATION IN MY TEACHING? Ty um— |y —
CLASS PROFILE 2016

Self reflection - Visible to all
Edit | Delete

Term One, 2016:

The last few years, | have asked students to fill in a Google survey at the beginning and the end of the year. This year, | altered the questions slightly, so that | learned more about the
students' attitude towards, confidence with and perceptions of effort in English the previous year. | also wanted to know about their goals for this year.

| have compiled their responses into a table and then cut and pasted each student's responses into their ONENOTE folder, under a tab that is called 'Learning Goals and Reflections'
(see attached). | have commented briefly on each student's response to acknowledge their input and will get students to revisit these at the end of the term.
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REFLECTIVE JOURNAL

JOURNAL SHARING

Your journal is shared with: Ann Price, Geoff Stanton, Matt Nicoll, Shelley Broad, Clare Register, Peter Feary.

Share your journal with another

person: Please select.. v Sl Stop sharing with someone:  [Ann Price v REMOVE

Journals shared with you: Ann Price, Kristian Giles, Matt Nicoll, Raewyn Buckley, Shelley Broad.

Click to invite a professional friend to INVITE PROFESSIONAL FRIE
view your journal:
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MY GOALS/lNQU|R|ES VIEW ALL GOALS/INQ NEW GOAL/INQUIRY

» How am | demonstrating leadership that contributes to effective teaching and learning? No Goal/inquiry Plan
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EW GOAL/INQUIRY

SAVE GOAL/INQUIRY





