PAGE  
6

ST ANDREW’S COLLEGE

[image: image1.wmf]
INFORMATION HANDBOOK FOR STUDENTS GOING ON EXCHANGE 

Term Dates for 2016
	Term 1 : Wednesday, 27 January - Friday, 8 April   

Term 2 : Tuesday, 2 May  -  Friday, 8 July
Term 3 : Tuesday, 26 July  –  Friday, 16 September 
Term 4 : Monday, 10 October - Wednesday, 30 November 


Congratulations. You have been accepted for an exchange. There lies an exciting and exhilarating experience ahead of you.
What do you do now?

1. Soon: Your parents and you will meet with Dr Curtis to discuss the nature of the exchange and the process from now on. Note that if your exchange is to Gordonstoun, this is a direct exchange in term one, and your family will host your ‘partner’ while you are away in Scotland. Also, if you are a boarder, and there is no place for your exchange partner in the boarding house, then you need to find suitable accommodation. For next year, this applies to boys’ boarding only. Exchanges with South Africa usually means their student comes here first and our student goes at the end of term one and across the term one holidays. Exchanges with Strathallan are usually in the second term, and Merchiston in the first term..
2. Fill out the application form given to you by Dr Curtis – this will be sent to the host school.

3. Further down the track: There may be a delay, while the other school makes their selection, but once you get the details of your exchange partner and contact information, make contact and start communicating. This can be by email, or even phone. It is good for both sets of parents to be in contact too so that you can get to know each other as families. It is, after all, a reciprocal hosting arrangement.
4. As soon as you know your dates: make travel bookings. The dates are arranged in conjunction with Dr Curtis and the exchange representative at the other school, but it is best for the two families to discuss what is suitable. The earlier we decide these, the cheaper the flights you can get!

5. You have probably already done this, but find out what you can about the other school (you may well have done this before applying). Use the internet, read any information there is available in the Exchange Office, and talk to other students who have had exchanges at that school. There may be reports written in the Collegian.

6. Before you go: Talk to your teachers and Dr Curtis about work to do while you are on exchange. This is covered in more detail below.
What is expected of you when you are on exchange.
Rules and Regulations

[image: image2.wmf]You are an ambassador for St Andrew’s College. You will be expected to be fully involved in all aspects of school life in your exchange school. By accepting an exchange, you have agreed to follow the same rules and regulations as all other students at that school. Infringement of important rules (concerning alcohol or drug use, for example) may see an exchange student sent home. 

Schoolwork

Before you go, you need to see all your teachers about what assessments you may be missing while you are away on exchange. You may need to negotiate for times when you return to sit an assessment, or take work with you to work on while you are away. See Dr Curtis if there are any problems here. For students leaving before term one begins here, Dr Curtis will contact you with names of teachers, and your timetable, and set you up in contact with your teachers. Work will often be put on One Note or Moodle for you to access during your exchange.
When you arrive, the Exchange Co-ordinator will put together a timetable for you. The subjects you take will usually be those you take in your own school, although some students like to take subjects that they may not do at home, to make the most of the experience, and, indeed, some school curricula will look quite different to you. A good balance is recommended. You will be expected to attend all classes, and participate as a full member of the class, doing homework and assessments. If you have specific work set by your own teachers (especially if you have work for NCEA), talk with the class teacher and negotiate a time in class when you are able to do that. Teachers should be willing to help you with your own work, if you need assistance. 
You will also be expected to take the other compulsory subjects at your year level, such as Religious education and physical education.
When you arrive home, you may well have catching up to do. If this proves difficult and you need help with work you have missed, see Dr Curtis or your Dean. They can arrange tutoring for you through the Academic leaders.

Extra-curricular

Get involved and make the most of what is offered by the host school.
Uniform

Uniform is usually an important part of school life and students are expected to wear it as a positive reflection of their pride in their school. Exchange co-ordinators from participating schools have discussed the way in which exchange students sometimes bend the rules, wear sloppy uniform and give the excuse that this is the way it is worn in their home school. We have all agreed that, on exchange, a student needs to wear their uniform in the manner expected by the host school. Remember, you are an ambassador for St Andrew’s!
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Usually, when you arrive you will be given a personal login, which will allow you access to the school’s computers, and your own email address. Your email address will allow you to communicate with your friends and family at home, as well as teachers at St Andrew’s.

To contact your family at home by cell phone, you will need to arrange for international roving before you leave; if you wish to operate only locally, you will need to buy a local SIM card for the time of your exchange. Remember, however, if you are constantly texting your friends back home, you will not have the full exchange experience. Indeed it is rude to do so. We advise you to use your cellphone only for contacting your family. The same applies to facebook and skyping. It is good to keep in touch and put photos on, but it is also good to make new friends and problem solve for yourself!
If you are boarding

In the boarding house, you will be expected to comply with the rules for boarders. You will be informed of these when you arrive. There is a great spirit in the boarding houses and you will be made to feel at home. You may well spend time with your exchange partner’s family on the weekends.

Host families

Most likely your host family will be that of your exchange partner. The two families will have been communicating before you arrive, and you will have a little idea what to expect. You will need to fit in with the family and their routine, for meals, getting ready for school, after school activities, and so on. Pitch in and help around the house. Remember your manners, and assist by being helpful and polite.
A key to a happy exchange is communication and respect for difference. If something is different from your way of life at home, talk about it with your host parents, so you can find a solution. Be culturally sensitive. Also, be positive and make sure from the beginning you are going to make the exchange a success. Avoid giving the impression that you are not interested.

One area that can cause tension is weekends, such as going out with friends and the time to get home. Your hosts may have different expectations from what you are allowed at home! Do not allow little issues to grow out of all proportion. 

Your hosts are acting ‘in loco parentis’. They will be the ones who sign any permission slips for school outings and functions, in accordance with school procedures. Host families are also likely to arrange for you to see some of the country while you are there. It is appropriate that you have a gift to give to your host parents when you leave to show your gratitude.

Personal Safety

It is perfectly natural to feel homesick. Talk to the adults around you and the Exchange co-ordinator in particular is there to help. Drop by and have a chat. Try not to call your parents over small matters as they may be worried being so far away. Try to solve things by yourself first, with the help of your host family and the school co-ordinator.

If there is a problem that you wish to deal with, and cannot approach your host family, see the Exchange teacher at the school, or contact Dr Curtis directly. You will already have established personal boundaries with which you feel comfortable in interacting with other people. It is important that you feel safe. If people suggest inappropriate activities, cause you concern, or you do not feel safe, please contact Dr Curtis. This applies in both personal and IT contexts.
Money

While you are on exchange, you are not expected to pay any school fees (tuition and/or boarding). Nor are you charged for use of text books or computers. Nevertheless, you will need money for various school related items, such as stationery, school trips, and other incidentals, which will vary according to how much you do! On an exchange you are expected to make a direct deposit into the school’s bank account to the equivalent of 500 of the local currency (such as $CAN 500, £500. We can find out the bank account of the school for you to make the deposit before you go, or you can take a cheque to be deposited when you arrive). Your incidental expenses will be debited to this account and the remainder refunded at the end of your exchange. 

Visas

[image: image4.wmf]If your exchange is for less than 12 weeks, you will not need a study visa. Check for further information with your travel agent. The school will provide a special letter that will explain that you are on exchange, to help if any difficulties occur.

When you return?

Hosting
When acting as the host, put yourself in your exchange’s shoes. Be sensitive and caring. Treat your visitor the same way you would want to be treated. 
Schoolwork

When you return, please see Dr Curtis and report back about your trip.

As well, you will need to see your teachers and sort out what work you have missed. It may be that you choose not to do a particular Achievement Standard, and concentrate on the ones you can do. Be aware that you may decide you need extra tutoring when you get back. See Dr Curtis if you have problems with this work, and she will help.

You may also be required to speak to assembly or Dean’s meeting about your exchange.

You will be required to write a report on your exchange to go in the Collegian.

Bon Voyage!
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